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──────────────────────────────────────────────
The one-page four-column unnamed record (four columns, fixed)
Filled in by the teacher, with no names. It is not the pupils' work and it is not how this lesson is marked.
	1 · Category of situation
	2 · How often it came up
	3 · What the class arrangement has been
	4 · Who needs to follow up

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Column two takes three coarse bands only: once / a few times / many times - no minutes, hours, dates or times. Column four takes a post only (for example counselling team, school social worker, class teacher, parent), never a name, student number or seat.
No names: no pupil's name, student number or seat, and no description that would identify anyone.
No marks: no score, level or ranking; this page is not a conduct record and not a counselling record.
Individual cases are recorded under the school's own arrangements and are not written on this page.
If a pupil discloses thoughts of self-harm or immediate danger, refer at once under the school's crisis procedure and do not deal with it in the lesson; the lesson stops there and nothing about it goes on this page.


Lesson one (60 minutes)
	Time
	What is done
	What pupils do

	8 min
	Framing: this lesson is about five situations, not about anyone's hours; nobody is named and nobody is asked "do you do this".
	Listen; may choose not to speak

	12 min
	Card one: read the situation, then ask only "what do you think he wanted?"
	One sentence; no evaluation of the pupil on the card

	12 min
	Card two: the teacher reads it aloud first, then asks "if you were him, would you want your photo taken?"
	One minute in pairs, then two sentences to the class

	13 min
	The three questions demonstrated on card one; the order goes on the board, with a note that question two is "take away".
	Copy the order from the board

	10 min
	Whole-class comparison: cards one and two side by side on the board, compared only on what was wanted and what was taken away.
	Say which column matches and which does not

	5 min
	Close: the class reads the three closing sentences together.
	Read together


Lesson two (60 minutes)
	Time
	What is done
	What pupils do

	5 min
	Recall: re-read the order of the three questions, read only.
	Read aloud once

	25 min
	Cards three to five in rotation: three groups, one card each, the same three questions; each group writes one sentence for "wanted" and one for "taken away" on the back of its card.
	Rotate in groups; answer the three questions only

	12 min
	The one-page record: the teacher fills the four columns once, saying that it carries no names, no marks, only the category and the arrangement.
	Do not fill it in; watch the demonstration

	13 min
	Referral and limits: this page will not carry your name; anything individual is followed up by someone else; with immediate danger the teacher hands it on at once. The three posts a pupil can go to are written up.
	Write their own list for question three (they may keep it)

	5 min
	Close: the class reads the three closing sentences together.
	Read together


Each lesson is 60 minutes and is not squeezed into 45. Five cards means five, three questions means three, and the record has four columns - if time runs short, take less depth, never fewer cards and never a different order.
The teacher's four checks
The teacher chooses and reads the cards; all five are fictional and must not be replaced with something that happened in the class, nor with a real screenshot, conversation or photograph.
Pupils are not asked about themselves: no show of hands, no "have you ever", and nobody is asked to admit anything.
The order of the three questions does not change: it is written on the board during the demonstration, and while moving between groups the teacher corrects the order only, never adds a fourth question.
The limits and the referral are stated plainly: there must be someone on the list for question three, and a disclosure of self-harm or immediate danger is referred at once under the school's crisis procedure, not handled in the lesson.
Three closing sentences (read together)
"I can say what I wanted at the time."
"I can say what it gave me, and what it took away."
"There is someone I could tell about this."
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